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hflÏˆÏÓ˚ !¢«˛y@ˇÃ•ˆÏîÓ˚ §%ˆÏÎyà Ü˛ˆÏÓ˚ ˆòÄÎ˚y– ~ˆÏ«˛ˆÏe Óƒ!=˛àï˛û˛yˆÏÓ ïÑ˛yˆÏòÓ˚ @ˇÃ•î«˛üï˛y xyˆÏà
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!ÓŸª!Óòƒy°Î˚ §ü)ˆÏ•Ó˚ ˛õyë˛Ü ˛ü xö%§Ó˚î Ü˛ˆÏÓ˚ ï˛yÓ˚ xyò¢≈ í˛z˛õÜ˛Ó˚îà%!°Ó˚ §üß∫̂ ÏÎ˚ Ó˚!ã˛ï˛ •ˆÏÎ˚̂ ÏåÈ

~•z ˛õyë˛Ü ˛ü– ˆ§•z§ˆÏAà Î%=˛ •ˆÏÎ˚̂ ÏåÈ xˆÏôƒï˛Óƒ !Ó£ÏˆÏÎ˚ öï%˛ö ï˛Ìƒñ üöö Ä !ÓˆÏŸ’£ÏˆÏîÓ˚ §üyˆÏÓ¢–

ò)Ó˚§M˛yÓ˚# !¢«˛yòyˆÏöÓ˚ fl∫#Ü,˛ï˛ ˛õÂô!ï˛ xö%§Ó˚î Ü˛ˆÏÓ˚•z ~•z§Ó ˛õyë˛í˛z˛õÜ˛Ó˚î ˆ°áyÓ˚ Ü˛yç
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~•z x!û˛öÓ xyˆÏÎ˚yçˆÏöÓ˚ ˆÓ¢ !Ü˛å%È ≤ÃÎ˚y§•z ~áöÄ ˛õÓ˚#«˛yü)°Ü˛ ÙÙÙÈ xˆÏöÜ˛ ˆ«˛ˆÏe

~ˆÏÜ˛ÓyˆÏÓ˚ ≤ÃÌü ˛õòˆÏ«˛˛õ– fl∫û˛yÓï˛•z e%!ê˛ÈÙÈ!Óã%˛ƒ!ï˛ !Ü˛å%È !Ü˛å%È ÌyÜ˛ˆÏï˛ ˛õyˆÏÓ˚ñ Îy xÓ¢ƒ•z
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üôƒ !òˆÏÎ˚ ˛õyë˛í˛z˛õÜ˛Ó˚îà%!° §Ó≈e §üyò,ï˛ •ˆÏÓ–

xôƒy˛õÜ˛ Sí˛.V ÷û˛ ¢AÜ˛Ó˚ §Ó˚Ü˛yÓ˚

í˛z˛õyã˛yÎ≈
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˛õ!Ó˚!ã˛!ï˛

!Ó£ÏÎ˚ É §•yÎ˚Ü˛ ˛õyë˛Ü ˛ü Óy!îçƒ §y¡øy!öÜ˛ hflÏÓ˚

(Subsidiary Course) [B. Com (Hons.)]

˛õyë˛Ü ˛ü É SBS-01 ˛õÎ≈yÎ˚È É 1 & 2
í˛zˆÏòƒyà í˛zß¨Î˚ö ~ÓÇ Ü˛yÓ˚Óy!Ó˚ ˆÎyàyˆÏÎyà

Ó˚ã˛öy §¡õyòöy

xôƒy˛õÜ˛ !ÓŸª!çÍ û˛o xôƒy˛õÜ˛ x!öÓ≈yî ˆây£Ï

˛õyë˛Ü ˛ü É SBS-02 ˛õÎ≈yÎ˚È É 1 & 2
Ü˛Ó˚ÈÙÙÙÈ≤ÃˆÏÎ˚yà Ä ˛õÂô!ï˛

Ó˚ã˛öy §¡õyòöy

˛õÎ≈yÎ˚ÈÙÈ1 É xôƒy˛õÜ˛ x!öÓ≈yî ˆây£Ï xôƒy˛õÜ˛ üòö ˆüy•ö üy!ç

˛õÎ≈yÎ˚ÈÙÈ2 É xôƒy˛õÜ˛ ˆòÓy!¢£Ï ˜Óòƒ

≤ÃK˛y˛õö

~•z ˛õyë˛ÈÙÈ§ÇÜ˛Ï°ˆÏöÓ˚ §ü%òÎ˚ fl∫_¥ ˆöï˛y!ç §%û˛y£Ï ü%=˛ !ÓŸª!Óòƒy°ˆÏÎ˚Ó˚ myÓ˚y §ÇÓ˚!«˛ï˛–

!ÓŸª!Óòƒy°Î˚ Ü˛ï,˛≈˛õˆÏ«˛Ó˚ !°!áï˛ xö%ü!ï˛ åÈyí ¸̨y ~Ó˚ ˆÜ˛yö xÇˆÏ¢Ó˚ ˛õ%öü%≈oî Óy ˆÜ˛yöû˛yˆÏÓ

í˛zÂô,!ï˛ §¡õ)î≈ !ö!£ÏÂô–

xôƒy˛õÜ˛ Sí˛.V ˆòˆÏÓ¢ Ó˚yÎ˚

!öÓrôÜ˛



ˆöï˛y!ç §%û˛y£Ï ü%=˛ !ÓŸª!Óòƒy°Î˚

SBS-1 & 2
Óy!îçƒ !Ó£ÏˆÏÎ˚Ó˚ §•yÎ˚Ü˛ ˛õyë˛Ü ˛ü

(Subsidiary Course)

˛SBS-01
í˛zˆÏòƒyà í˛zß¨Î˚ö ~ÓÇ Ü˛yÓ˚Óy!Ó˚ ˆÎyàyˆÏÎyà

˛õÎ≈yÎ˚

1
~Ü˛Ü˛ 1 í˛zˆÏòƒyà @ˇÃ•î 7–12

~Ü˛Ü˛ 2 í˛zˆÏòƒyà# •ÄÎ˚yÓ˚ ˆ«˛ˆÏe xö%ˆÏ≤ÃÓ˚îy 13–15

~Ü˛Ü˛ 3 í˛zˆÏòƒyà ü)°ôö 16–19

~Ü˛Ü˛ 4 ≤ÃÜ˛ˆÏ“Ó˚ !Ó˚̂ Ï˛õyê≈˛ ≤Ã›ï˛Ü˛Ó˚î 20–25

˛õÎ≈yÎ˚

2

~Ü˛Ü˛ 5 Introducing Business Communication 26–32

~Ü˛Ü˛ 6 Corporate Communication 33–42

~Ü˛Ü˛ 7 Writing Skill 43–54

~Ü˛Ü˛ 8 Modern Form of Communication 55–60

~Ü˛Ü˛ 9 Interviewing Skills 61–65

~Ü˛Ü˛ 10 Practice in Effective Communication 66–80



˛SBS-02

Ü˛Ó˚ÈÙÙÙÈ≤ÃˆÏÎ˚yà Ä ˛õÂô!ï˛

˛ õÎ≈yÎ˚

1
~Ü˛Ü˛ 1 ˆüyê˛ xyÎ˚ !öî≈Î˚ 83–111

~Ü˛Ü˛ 2 fiÌyÎ˚# !•§yÓ ö¡∫Ó˚ 112–116

~Ü˛Ü˛ 3 Ü˛Ó˚ !öô≈yÓ˚î Ä ≤Ãòyö 117–134

~Ü˛Ü˛ 4 x!@ˇÃü Ü˛Ó˚ ≤Ãòyö 135–143

~Ü˛Ü˛ 5 xyˆÏÎ˚Ó˚ !Ó˚ê˛yö≈ òy!á° 144–150

~Ü˛Ü˛ 6 Ü˛Ó˚ !öÜ˛ y¢# ¢Ç§y˛õe 151–152

˛õÎ≈yÎ˚

2
~Ü˛Ü˛ 7 ˆÜ˛w#Î˚ !ÓÜ ˛Î˚ Ü˛Ó˚ xy•zöñ 1956 153–159

~Ü˛Ü˛ 8 ü%°ƒÎ%=˛ Ü˛Ó˚ñ 2003 160–166
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